
Annual Governance and Accountability Return 2A19nA Part2

To be completed only by Local Councils, lnternal Drainage Boands
and other smaller authorities* where the higher of gross income
or gross expenditure was [25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review
Guidance notes on completing Fart 2 of the Annual Governance and
Accountability Return 201gtZA
1. Every smaller authority in England where the higher of gross income or gross expenditure was f25,000

or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify iiself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Gertificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2029. Failure to do so will result in reminder lette(s) for
which the Authority will be charged f40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:
. Annual lnternal Audit Report (page 4) to be completed by the authority's internal auditor.
. Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
. Section 2 - Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.

Publication Requ irements
Smaller authorities must publish various documents on a public websiie as required by the Accounts and
Audit Regulations 2015, the LocalAudit (SmallerAuthorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:
. Certificate of Exemption, page 3. Annual lnternal Audit Report ?01912A, page 4. Section 1-Annual Governance Statement 2019120, page 5. Section 2 - Accounting Statements 2019/20, page 6. Analysis of variances. Bank reconciliation. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. ln these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2A19l2A and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be t2CI0 +VAT.

The Annual Govemance and Accountability Retum constitutes the annual return refened to in the Accounts and Audit Regulations 20'15.
Throughout, the words 'extemal auditor' have the same meaning as the words 'local auditor' in the Accounis and Audit Regulations 2015.

"for a camplete list of bodies that rnay be smaller autharities refer ta schedule 2 to the Local Audit and Accauntability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019120, Sections 1 and 2

. An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2020. li should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

. The Certificate of Exemption must be returned to the external auditor no later than 30 June 2020. Reminder
letters will incur a charge of f40 +VAT for each letter,

. The authority must comply with Proper Practices in cornpleting Sections 1 and 2 of this Annual Governance
and Accountability Return and the Certificate of Exemption. Proper Practices are found in lhe Practitioners'
Guide* which is updated from time to time and contains everything needed to prepare successfully for the
financial year-end.

. The authority should receive and note the annual internal audit report if possible before approving the
annual governance statement and the accounts.

. Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left
empty), and is properly bigned and dated. Avoid making amendments to the completed annual return. Any
amendrnents must be approved by the authority and properly initialled.

. Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off=

. You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

. The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners' Guide* which rnay assist.

. Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought fonvard in the current year (Box 1 of 2A20).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period - during which the accounts and accounting records of all
smaller authorities must be available for public inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period forthe exercise of public rights and the name and address
of the external auditor before 1 July 2020.

Have all highlighted boxes been compieied?

Have the dates set for the period for the exercise of public rights been published?

lnternalAudit Report Have all highlighted boxes been ccmpleted by the internal auditor and
explanations provided?

For any statement to which the response is 'no', is an explanation available
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanaiion of significant variations from iast year to this year been
published?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds - have ail disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Cauncils anly)

*Gavernance and Acceantibility tor Smaller Aatharities in England - a Practitioaers'Gufde to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2A19n0 Parl2
To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed f25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemance and Accountability
Return to the extemal auditor, provided that the authority has certified itself as exempt at a rneeting of the
authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020
notifying the external auditor"

PEASENHALL PARISH COUNCIL, SUFFOLK

certifies that during the financial year 201W2A, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed 825,000

Total annual gross income for the authority 2019ftA: f 14,898

Total annual gross expenditure for the authority 2019120: f8,460

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited

assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the compleied Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of f200 +VAT will be payable.

By signing this Gertificate of Exemption you are confirming that:

. The authority was in existence on lstApril 20'i6

. ln relatiqn to the preceding financial year (2018119), the external auditor has not:
. issued a public interest report in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2A14 {"theAct"), and has not withdrawn the notice
. commenced judicial review proceedings under section 31{1) of the Act
. made an application under section 2B(1) of the Act for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlavrrful after a person made an appeal under section 2B(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding €25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual lnternalAudit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation '15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 202A. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date I confirm that this Certificate of
Exemption was approved by this
authoriiy on ihis date:

as recorded in minute reference:

Laza l++ b

29rc7!2020SV**- q' S;tL zetarnoza

Signed by Chairman

+q-,r.
Emailof Authority

peasenhall.clerk@hotmail.com

*Published web address
peasenhall.onesuffolk, net

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of 840 +VAT
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Annual Internal Audit Repsrt IS'lgi20

:,,: -1,'r:iriJa:.;.tri :.ra:: ::,;;
.. ::' :t::.',.: :.'::,: ::::ji'l.ii!:i.,.J'llri

This authqrity's inlernal auditor, acling independently and on the hasis of an a$sessment sf risk,

carried out a selective assetsment of compliance with releuant procedures and contrcls te he in
openation during the flnancialyear ended 31 March 2020.

The iniernel audit fpr ?019/20 has been cerried out in accordance with this authari$'s needs
and planned coverage. fin the basls of the lindings in the areas examined, the internat audit

conchisions ErE summarised in this table. Set put belour are the obiectives sf internal csntral
and alongside are the internat audit conclusions on whether, in all *ignificant respects, lhe control
objectives were being achieyed throughout the financial year tc a standard adequate to rneet the
needs of this authority"

Date{si lntemal audit undertaken Name of Ferssn v.'hs q€rried qut the interfiE'l at;dit

Signalur* of person who
canied out the inlernalaudit

F,, Appr*priate a{eoi*nting records ha.$e been prapedy kept throushout the {inancia! year, ,lrd
This slrthority camplied r+ith its finaneial r*gulations. payments \+ere $upfBrted by invoies, all
erp*nditure wa$ appr+ved and VAT was apprcprtateiy acrounted for.

B,

E. This authority asse*sed the sig*ificsnt ii$ks tE achievinq il5 cbjective$ and reviervEd the EdBqLlac?

+f arrfingements tf fis{t*ge thege. ': a i: ;,.'..'l :t r'r:: ;:a:i,';i:il,i€

O, Thc Fre*EFt er rstep reqvlrernent resulted frem an ad*quate budgetary Fr*c€$s: Frogres$ againsl
the bildtBt lras regBlEfiy rn*nitored: a;1d reserves were appropriate-

llri tll&il . .,:l,;-''.'
': :l.i'l r',: ' ::r:-'-':+i ...1,r
i:11;:, :'r '1 r 

r: ;:i! ,

*, Expected tlxcome ltas fuify receirred based on ctrrecl prices, propedy .rec*rded a*d prarnptly

banked, and V.{T was apprupriately accaunted fer.

F. Feny msh payments wers prop€dy supported by re*ipts. all Fetty cash exgendilu.+ vras

apprsyed pnd VAT apprapriately am,qunted for.

*rr{i*
r&i4*}*i*: :t'

E" $alaries t* emptoyees and allcr*afices io mernbers lvere paid tn aclErdance wdh thie autht*ff's
apprcvals, and PAY€ ar-=d N! r*qe.;irerne*ts were properly spplted. ffi

H. ,e,+set End rnyeslrneds reqistsrs wef* ctmplete and a(curate and properiy mainteinec. rf{,
I. Peri*dic and year-end bank *cc*unt recon*iliations vrere properly tar*ed out. 'id,.

Acc*.unting statenrents prepared during the yea. wcre prepared on the mnect accounti*g b'asis

{reffiipt* and payrnents sr insqrflE and expendrture), agreed to the ca$h book, supported by an
adequate audit trsil frorn underlyi$g rec*rds and nfiere apFropriate debtsrs and credilors w*re
prfipBriy recordsd,

J.
ar I'i. :: ,r::r-
it:1i:ir{liiia!

-.+'-.:i:'i1

J i .:_' \j:

''

IF the authority sertified itsellas exeffi$t fuorn a lirnited sssuffin*e review in 2018i19. it inel the
exernBli+n criter.ia and correctly declarad rt*elf exempt fJf the aulftsffiy haC s /rmfcd ilssurii$cf
rerrrerr pf rls ?Sf &/IS il$lEF *Ck 'hsf c+v*red-j

H, -i*:il :1,1, ::.:l::?..*:.'.,1i..:,i9:,,i. r::i::.ri:l
::1:.., ;lir'::r.:"rr!'
','ii ':i|;l;.. ,.:;1 ;,r;
! :'.i:ll:::ir'. 11 ...1

L. Ths auth*rity has demenstrated that durirrg sufimer ?S1S it correclly provided for the exer+ise
*f public rrghts as required by the Aftounts and F.ildit Regulatisns. ffi :r...4{' :

if ri|i-i'ri'

id, {Fsr loral eouncitrr snly}
Trust funds {includrng charilable} * The cuc.incil rnsi its r*spe':sibitities a$ a trust*e.

For any afier risk areas rsentified by thi* authorig adequate **ntrols exisled (list any other ritk srsss on sepa{ate sheets if needsdJ.
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Section 1 - Annual Governance Statement 201912A

We acknowledge as the members of:

PEASENHALL PARISH COUNCIL, SUFFOLK

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2A2A,lhal:

1. We have put in place arangements for effective financial
management during the year, and {or the preparation of
the accounting statements.

r'
prepared its accounting stafernerts in accordance
with the Accounts and Audit Regulations-

2. We nraintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

r'
made proper anangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to a$sure ourselves
that there are no matter$ of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances-

t/

has anly dane what it has the legal power to da and has
camplied with Proper Practices in doing sa.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirernents of the Accounts and Audit Regulations-

{
during the year gave all persons interested the opportunity to
inspect and ask quesf,bns aboutthis autharity's accaunts.

5, We carried out an assessment of the risks facing this
authority and took appropriate steps to rnanage those
risks, including the inkoduction cf internal controls and/or
external insurance cover where required.

r'
considered and documented the financia! and other risks it
faces a*d dealt with them propedy.

6. We mainiained throughout the year an adequate and
effective system of internal audlt of ihe accouniing
records and control systems.

r'
arranged for a competent persan, independent of the financial
controls and procedures, fo give an objective view on whether
internal controls meet the needs of this smaller authoity.

7. We took appropriate action on all matters raised
in reports lrom internal and extemal audit. r' responded to matters braught to its aftention by internal and

ertemal audit.

8. We considered whether any litigaiion, liabilities or
commitments, evenis or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in ihe accounting statements.

t/

drsclosed everything it should have about its business activity
during the year including events taking place after the year
end if retevant.

9. (For local eouncils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our acceuntability
responsibiliiies for the fund(slassets, including
financial reporiing and, if required, independent
examinaiion or audit.

has met all of its responsrbildres where as a body
corparate f is a sole managing trustee af a local trusl
or frusfs.

(

*For any statement to which the response is 'no', an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

29fi7t202A

and recorded as minute reference:

Tb;..: /q*rA

Signed by the Chairman and Clerk of the meeting where
approval was given:

4kf+O
Sl,,6rer- q S*#-

Chairman

CIerk
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Section 2 - Accounting Statements 2019120 for
PEASENHALL PARISH COUNCIL, SUFFOLK

Total balances and reserves atthe beginning ofthe year
as recorded in the financial records. Value must agree to
Box 7 of previous year-

Total amount of precept {or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3" (+) Total other receipts Total income or receipts as recorded in the cashbook /ess
the precept ar rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs Total expenditure or paymenfs made to and on behalf
af all employees. lnclude gross saian'es anci wages,
employers Nl contributians, employers pension
contributian s, gratu itie s and severance payments.

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-
book /ess slaff cosfs (line 4) and loan interest/capital

Total balances and reserves af fhe end of the year.
equal (1+2+3) - (4+5+6).

8- Total value of cash and
short terrn investments 24,23t 30,66t

The sum of all current and deposit bank accounfs, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

27,591 27,68!
The value of all the property the authority owns - it is made
up of all l1s fxed assels and long term investments as af
31 March"

10. Total borrowings
C t

The outstanding capital balance as at 3l March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council as a body corparate acfs as sole trustee for
and is responsible for managing Trust funds or assefs.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certifo that for the year ended 31 Mareh 2A2A the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

$\,19,-6,,r^- q S.**L
Date

291A7 t202A

I confirm that these Accounting Statements were
approved by this authority on this date:

2glo7l202a

as recorded in minute reference:

LeLa J+on_

Signed by Chairman of the meeting where the
Accounting Statements were approved

(V---
t ,.----:-_;
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